
Welcome to  
Election Workersô 

Training  
 

Primary Elections  



Training Overview  

ÅSetting up the polling place  
ÅEquipment Set Up  
ÅOpening the polls  
ÅNormal processing of voters  
ÅSpecial circumstances  
ÅForms and paperwork  
ÅThings to keep in mind  
ÅClosing the polls  
ÅTear down and return  
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Setting Up  
ÅJudges, plan the layout.  

ÅConsider:  

ïADA compliance  

ïTraffic flow & privacy  

ïPublic access & notifications  
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Equipment Set Up  

ÅAn Open Polls Check List has 
been provided to help guide you.  
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Equipment Set Up  

ÅJudge will verify Equipment & 
Seal Log.  
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Equipment Set Up  
Verity Controller  

ÅBrass key is for 
the rack.  

ÅSquare key 
opens the cases.  

ÅRound silver key 
operates the 
tablet locks.  
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Equipment Set Up  
Verity Controller  

1) Set the Verity Controller on a table.  

2) Remove the power brick/cord from the 
mesh bag.  
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Equipment Set Up  
Verity Controller  

3) Plug the power cord into the power brick.  

4) Plug the power brick into the back of Verity 
Controller (flat part up). DO NOT PLUG INTO 

WALL YET. 
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Equipment Set Up  
Verity Controller  

5) Open the case and lock the lid brace in 
place.  
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Equipment Set Up  
Verity Controller  

6) Unlock,  

Á  unlatch,  

Á  and remove the tablet from storage compartment.  
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Equipment Set Up  
Verity Controller  

7) Seat tablet in cradle,  

Á tilt it back, and  

Á lock it in place.  
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Equipment Set Up  
Verity Controller  

8) Verify device seals.  

9) Plug the power cord into a power strip.  

10) Plug in the AutoBallot  barcode reader . 

11) Press the red button on the back to power 
on Controller.  
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Equipment Set Up  
Verity Touch Booths  

1) Remove booth parts from the transport bag.  

2) Pull up on handle to unfold legs from booth 
table and lock in place. (Make sure the booth 
is right side up!)  
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Equipment Set Up  
Verity Touch Booths  

3) Attach the rear leg assembly first.  

4) Attach the front leg extensions.  

5) Turn the booth over to set up the Verity 
Touch . (Access booth is lower and longer)  

3 4 5 
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